AFTER SCHOOL CARE PROGRAM

Dear Parent/Guardian:

We are glad to offer an Afier School Care Program at Riverbend Elementary School again this year beginning
Thursday, August 23, ALL PAPERWORK AND A DEPOSIT OF $8 MUST BE PAID BEFORE A STUDENT
MAY STAY ON AUGUST 23. This service is operated as a childcare convenience to students after school from
3:00 until 6:00 pm.

If school is dismissed early, we will operate the After School program for 3 hours after dismissal, unless weather
is a factor. We will call if children need to be picked up earlier if weather conditions warrant it.

For a child to stay in our After School program, state childcare laws require that all pertinent paperwork be in place.
Registration for our After School program is open throughout the school year; however, ALL families are
Encouraged to register their children at the first of the year for emergency purposes. Every year we get calls from
parents requesting that their child stay in the program at the spur of the moment. A COMPLETED APPLICATION
AND A DEPOSIT OF $8 MUST BE ON FILE BEFORE A STUDENT MAY STAY, EVEN FOR YOUR
EMERGENCY AND/OR SPUR OF THE MOMENT SITUATION. Stress is reduced when the paperwork is
already in place and ready to go. Account balances are communicated by the director through email. Please be sure
to provide on the application, a current email address that you check on a regular basis.

Rates will be as follows:

The cost of our program will be $35.00 per calendar week or $8.00 per day up to 2 days per calendar week. We do
operate on a PREPAY basis. The cost of 3 or more days in attendance per calendar week requires the full weekly
amount of $35.00. If you have more than one child participating, the cost will be $35.00 per calendar week for the first
child and $25.00 per calendar week for the second child. Each additional child after the first and second will be $20.00
per calendar week. The daily rate is the same regardless of the number of children, Students who are picked up after
6:00 pm may be assessed an additional charge.

We are able to offer this program due to the fees we collect. Fee collection can be an uncomfortable situation,
particularly when the payments are not forthcoming. We ask for the fees to be paid up front, and we will deduct from
the balance each day or week depending on the amount of days used. This declining balance system is similar to

the system used in the cafeteria. A child cannot start the program this year if they have any outstanding fees from
last year and/or their minimum $8 deposit is not received with the completed application.

-

Occasionally we have parents who only need the After School care for a few minutes. We will offer a reduced rate
of half price to those who plan to be here between 3:10 and 3:30 to pick up their child(ren). Keep in mind that we
have to meet the ratio of caregiver to child regardless of the length of time they stay.

An afternoon snack will be provided as a part of the program. All of our snacks meet USDA guidelines and consist
of two nutritional components per each serving. Menus are posted.

Thank you for being proactive, and whether you ever use this service or not, you know it is immediately available
if we have all applicable paperwork completed and a minimum deposit of $8.00.

Sincerely,

Jill S, Chambers
Principal

71 Learning Lane Clyde, NC28721  Tel:(828) 627-6565/6465 Fax: (828) 627-3269






RIVERBEND ELEMENTARY
AFTER SCHOOL CARE INFORMATION
PACKET

We encourage all parents/quardians, even those who
are not planning to use the program on a regular
basis, to review and fill out the necessary forms. State
law requires all paperwork to be in place before
student can stay. You must turn in completed
application with a minimum deposit of $8 before

student may stay.
Hours: 3:00 pm to 6:00 pm on Student Days ONLY
Early Dismissal Hours: 3 hours after dismissal unless weather is a
factor. We will call if student should be picked up sooner.
Rates: PREPAY BASIS
1. $4 per day if picked up by 3:30 pm
2. $8 per day for 1 or 2 DAYS
3. $35 per calendar week for 3, 4 or 5 DAYS
INCLUDES SNACK




Date Application Completed by parent/guardian; FOR OFFICE USE ONLY:
38 recd Date: Enroliment Date:
CHILD'S APPLICATION FOR ENROLLMENT AT RIVERBEND ELEMENTARY AFTER SCHOOL 2018-19
TO BE COMPLETED, SIGNED, AND PLACED ON FILE IN THE FACILITY ON THE FIRST DAY, IT 1S PARENT/GUARDIAN RESPONSIBILITY TO UPDATE
AFTER SCHOOL CONTACT INFORMATION AS CHANGES QCCUR THRQUGHOQUT THE SCHOOL YEAR.

CHILD INFORMATION:

Full Name: Date of Birth:
Last First Middle

Child's Physical

Address; Child Lives with:
Street City Zip

FAMILY INFORMATION:
Father/Guardian’s Name:
Address (if different from child's)
Cell Phone Work Phone Home Phone
Email;
Mother/Guardian's Name:
Address (if different from child's)
Cell Phone Work Phone Home Phone
Email:
CONTACTS: :

Child will be refeased only to the parents/guardians listed above. The child can also be released to the following individuals, as authotized by the
person who signs this application. In the event of an emergency, if the parents/guardians cannot he reached, the facility has permission to
contact the following individuals:

Name Relaticnship Address Phone
Name Relationship Address Phone
Name Relationship Address Pheone

HEALTH CARE NEEDS:
For any child with health care needs such as alfergies, asthma, or other chronic conditions that require specialized health services, & medical

action plan shall be attached to the application. The medical action plan must be completed by the child's parent or heafthcare professional. Is
there a medical action plan attached? Yes No '
List any allergies, symptoms, type of response and medication required for allergic reactions:

List additional health care needs or concerns,symptoms, type of response, and medication for these heaith care needs or concerns:

List any particular

fears or unigue behavior characteristics the child has:

Share any other information that has a direct bearing on assuring safe medical freatment for your child;

EMERGENCY MEDICAL CARE INFORMATION:

Name of Doctor: Office Phone:
Name of Dentist: Office Phone;
Hospital preference: Phone;

I, as the parent/guardian, authorize the center to obtain medical attention for my child in an emergency.

Signature of Parent/Guardian Date

I, as the operator, do agree to provide transportation to an appropriate medical resource in the svent of emergency. In an emergency situation,
other children in the facility will be supervised by a respensible adult. | will not administer any drug or any medication without specific instructions
from the physician or the child’s parent, guardian, or full-time custodian.

Signature of Administrator Date
rmmmsmemeen OVET Revised 06/2018




AFTER SCHOOL CARE - RIVERBEND ELEMENTARY

Telephone: 828-627-6565/6465 71 Learning Lane

Fax: 828-627-3269 Clyde, NC 28721

Jill Chambers, Principal - Maggie King, After School Care Director
PERMISSION AGREEMENT

A. I/We grant permission for my child to use all of the play equipment and participate in all of the activities of
the After School Program, unless exceptions are noted here:

B. I/We grant permission for my child to be included in evaluations and pictures connected with the After School
Program.

C. Lhereby grant permission for the staff to take whatever steps may be necessary to obtain emergency
medical care if warranted. These steps included, but are not limited to, the following:

1. Assess the injury.

2. Administer first aid as needed.

3. Attempt to contact parent or guardian.

4. Attempt to contact the parent through any of the persons listed on the emergency
contact information completed for the After School Program. (Note: It is the parent's
responsibility to keep this information up to date.)

5. If we cannot contact the parent or guardian, we may do the following:

a. Call 211 for emergency help.
6. Any expenses incurred under #5 above will be the responsibility of the child’s family.
- D. The After School Program will not be responsible for anything that may happen as a result of false
information given at the time of enrollment,
E. The After School Program will not assume responsibility for a child who has not been signed in when he/she
arrives for the day.

Signed: : Date:
Parent or legal guardian

Revised 06/2018

OFF-PREMISE ACTIVITY AUTHORIZATION
Off-premise activities refer to any activity which takes place away from a licensed and approved space. License and

approved space includes primary space, outdoor space, single use room, or other administrative areas that have
been approved for use.

l, parent/guardian of
give my permission

Print Name of Child
to Riverbend After School for my child to participate in an off-premise activity.
Location of off-premise activity: Gym, Computer Lab. rest of building

Purpose of the activity: Recreation, facility’s use

Additional information:

Parent/Guardian Signature Date

This authorization is valid from / / to / / {up to 12 months.)

Revised 06/2018




Name of Center: Riverbend After School Care Program

Discipline and Behavior Management Policy

Date Adopted: 8/24/2015

Praise and positive reinforcement are effective methods of the behavior management of children. When children
receive positive, non-violent, and understanding interactions from adults and others, they develop good self-concepts,
problem solving abilities, and self-discipline. Based on this belief of how children learn and develop values, this facility
will practice the following discipline and behavior management policy.

We:

Pon =

o »n

10.
11.
12.

DO praise, reward, and encourage the children
DO reason with and set limits for the children
DO model appropriate behavior for the children
DO modify the classroom environment to attempt
to prevent problems before they occur

DO listen to the children

DO provide alternatives for inappropriate
behavior

DO provide the children with natural and logical
consequences of their behavior

DO treat the children as people and respect their
needs, desires, and feelings

DO ignore minor misbehaviors

DO explain things to children on their level

DO use short supervised periods of “time-out”
DO stay consistent in our behavior management
program

o~

. DO NOT spank, shake, bite, pinch, push, pull,

slap, or otherwise physically punish the children
DO NOT make fun of, yell at, threaten, make
sarcastic remarks about, use profanity, or
otherwise verbally abuse the children

DO NOT shame or punish the children when
bathroom accidents occur

DO NOT deny food or rest as punishment

DO NOT relate discipline to eating or exercise

=3 OVET

Revised 06/2018
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