
RIVERBEND ELEMENTARY gCUOOL PTO
promotillg 811ellvirollmellt 8t G&hool where te8&herG 811d8omilliGtr8torG &811do their

oen work 811dnlldelltG &811do their teet le8rllillg
71 Learning Lane, Clyde, NC 2.rT2.1

EMail: Riverben4P~8att.nat

• INFORM • INVOLVE • INSPIRE •

STAFF REIMBURSEMENT REQUEST FORM
Staff may request reimbursement from Riverbend Elementary School PTO for the following:

classroom & teaching supplies, training courses & materials, and field trips. Please complete

this form, attach receipts, obtain Mrs. Chamber's signature then place in the PIO box. If

approved, reimbursement will be provided as quickly as possible.

Staff Member's Name:

PURCHASE
DATE

VENDOR AMOUNTDESCRIPTIONIDETAILS

**Receipts must be attached** TOTAL

Staff Member's Signature: _

Principal's Signature: _

PIO Representative's Signature: _

Date: ------

President - Claudia Norton 7'S-42QS • Viee President - Miehelle Haynes 7S4-&'I,Q • Seeretary -
RO)(a"M Laesraa 734-6g04 • Tr8agUr8rg - Patricia Go"zal8z 246-4551 & D8"i8118MiII8r 400-'64g



RIVERBEND ELEMENTARY gCUOOL PTO
promoting an environment at scllool wllere teacllers and administrators call do tlleir

/Jest work alld students call do tlleir teet learllillg
71 taanting Lane, Clyde, NC 2"21

EMail: RiurbeltdPTO@att.net

. INfORM . INVOLVE . INSPIRE .

Requestfrom: _

Date of request: _ Date funds needed: _

Description of request (Please use additional sheets if necessary and attach all supporting documentation):

Principal's Signature: Date: _

Pregident - Claudia Norton 713-42q3 • Vice Pregident - Michelle f.layneg 734-g11q• Secretary -
Roxanne Laeerna 734-6g04 • Treasurers - Patricia Gonzalez 246-4551 &. Danielle Miller 400-164g


